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How to: Specs for Small Projects

When you are documenting for tender of a small project, say under $1M or $2M, we have
suggestions for you to consider on how you might cover your specification obligations for this
project.

A method we suggest includes the following components:

e Drawings, of course, notated as usual — though you might also elect to use *Codes or
Keynotes to indicate the materials and finishes

e Schedule of the selections and key information for all the materials, finishes, fittings, fixtures
and the like — linked to the Drawings with the Codes if you have used them. Include here
also descriptions of any non-material matters of importance — maybe access limitations, DA
conditions to be observed, and the like

o A'"References Specification" — such as Natspec Simple Domestic — issued unchanged as
the "backup specification" for the works.

e Optionally, Design Reports may also be included in the issued documentation — such as
Section J (or BASIX) might also be included, either for information only, or may as called up
in the Schedule as stating the applicable requirements.

NATSPEC SIMPLE DOMESTIC SPECIFICATION

[0131 PRELIMINARIES | ltems supplied by owner

General: Materials and other items supplied free of charge
to the contractor for installation in the execution of the

1 GENERAL works. Unload and take delivery of them, inspect them for
defects and then take care of them. If defects are found,
advise. Return unused items to the principal.

1.3 MISCELLANEOUS

1.1 THE SITE

Occupied premises

General: For the parts of the site designated as occupied Contractor and owner to observe confidentiality
premises: Publicity: Do not issue information concerning the project
- Allow occupants to continue in secure possession and for publication in the media without prior written approval

occupancy of the premises for the required period. of the owner.

Make available safe access for occupants.

Arrange work to minimise nuisance to occupants and for
their safety. | 0180 COMMON REQUIREMENTS |
- Protect occupants against weather, dust, dirt, water or

other nuisance, by such means as temporary screens.

The rationale for this suggested method is that generally in small projects, the Builders usually
work from and only want to use the drawings and a list of materials etc. that are in the work. In this
arrangement, the "Reference Specification" is there as a safety net in the background, if it should
arise that there is any dispute over quality of materials or workmanship or applicable Standards.

Everything that you know and which is unique about the project should be included either on the
Drawings or the Schedule document. If you think it matters, put it in.

The "Schedule” can be tabular in format or in paragraphs or a combination of the two.

There will also, of course, be a Building Contract, in the schedule of which the documentation
components should be listed.

Natspec Simple Domestic is available from Natspec in either hard copy or pdf. Though a bit hard to
find, the order form is on their subscribe page at: http://www.natspec.com.au/products/subscribe

NATSPEC Simple Domestic Cost (inc GST) No. of copiesTotal
Simple Domestic $33.00 X $
Simple Domestic 6 pack $99.00 X 3
Simple Domestic PDF $99.00 $

May be reproduced for the nominated project only.
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* See also our Insights article on "CODES AND KEYNOTES: FOR LESS CONFUSION".

[This article are intended for general education for consideration by architects only, subject to their
professional’s judgement. It is not professional advice.]
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